Conversion from Lease Hold to Free Hold
CHECK LIST FOR EXAMINATION OF DOCUMENTS FOR GROUP HOUSING AND 

CO-OPERATIVE HOUSE BUILDING SOCIETY BRANCH
DETAILS OF THE DOCUMENTS FURNISHED BY THE APPLICANT
File No.

This is a case for conversion of flat no. 

 
 situated at 












 from lease hold into free hold. 
	1. 
	Affidavit
	Page No

	2. 
	Undertaking
	Page No

	3. 
	Indemnity Bond from the GPA
	Page No

	4. 
	I Bond from Allottee/ Purchaser
	Page No

	5. 
	Undertaking Annexure ‘R’ (for payment charges).
	Page No

	6. 
	Proof of physical possession any one or two
Page No
Page No

Page No

Page No

Page No

Page No

Page No

Page No

Page No
	Proof of physical possession 

i) Voter I.Card No…………………… in the name of …………………………
ii)Aadhar Card No…………………… in the name of …………………………
iii)Electricity Bill No. ………………… in the name of ………………………… 
iv)House Tax Receipt No …………  in the name of …………………………            v) Property Tax Receipt No ……… in the name of ………………………… vi)Ration Card No…………………… in the name of ………………………… vii)Passport No. ………………………. in the name of ………………………… viii)Driving License …………………… in the name of …………………………           ix) Govt. I. Card No. ………………… in the name of …………………………

	7. 
	Four attested Photographs and Signature
	Page No

	8. 
	Copy of Lease Deed
	Page No

	9. 
	Copy of ‘D’ Form
	Page No

	10. 
	Proof of payment of Ground Rent up to the date of receipt of Conversion Application.
	Page No

	11. 
	NOC from Society
	Page No

	12. 
	NOC from Mortgagee or an affidavit if the flat is not mortgaged
	Page No

	13. 
	Signature of allottee duly verified by the society
	Page No

	14. 
	Money Consideration Receipt
	Page No

	15. 
	Attested copy of Share Certificate
	Page No

	16. 
	NOC from DCHFC
	Page No

	17. 
	Copy of Allotment Letter
	Page No

	18. 
	Copy of Possession Letter
	Page No

	19. 
	E-Mail ID IN CAPITAL LETTERS PLEASE.*
	

	20. 
	Mobile No.*
	


P.T.O.
	1.
	Flat No.
	

	2.
	Name of the Society
	

	3.
	Name of Allottee
	

	4.
	Name of the Mutatee (Death/Transfer Case)
	

	5.
	Membership No.
	

	6.
	Date of issue of “D” Form
	

	7.
	Ground Rent paid by the society up to which date
	

	8.
	Mutual Exchange permitted by DDA, if So, Letter No. & Date
	


DETAIL OF GPA HOLDERS AND PURCHASER
	
	Details of GPAs
	Details of Agreement to sell

	S.No.
	Name
	Date
	Registered/

Unregistered
	Page
	Name
	Date
	Page
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Unregistered

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


DETAILS OF CONVERSION CHARGES

A) Plinth Area of the flat no. …………..…… Sq.mt. ……………………… at P…………………..………./C 

Paid vide Challan No. …………………………………….. Dated ……………………..……… 
Rs. …………………………………………./- 

